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MNOJTONKEHHE
0 [OpA/KE PACCMOTPEHHA 0DpalleHni rpaxias B
MyHsHuMnanEROe IowKkonsHoe 0bpasosaTensioe yupekIeHHe
#JleTckui can Ne 105» Jlenunckoro paiiona ropona Apocnass

1.06mne noaoxenns

I.I.Hacrosuee Tlonomenue o nopsaake pacemoTpens oOpamieHMil rpawcian B
MyHuuMnansHoe AolmikonsHoe ofpazoBaTensHoe yupewcnenne «lletcxuil cam Nol0S»
Jlennnckoro pafiona ropona fApocnasas (manee — JIOY) paspaGoTano B COOTBETCTBHM ¢
TenepantusiM  3akonom ot 02.05.2006 M 59-03 «0 nopaake PACCMOTPEHHA
obpamennit rpawaan Poccuiickoll Meneparmi, Ha ocHOBAHNKH vkaza [Ipesnnenra P@
or 17.04.2017 Nel71 «O MOHHTODHHTE M aHanHIe pE3yILTATOR paccMOTpeHHA
obpaleHAl rpanIaH 1 OpraHH3auMibs,

HNonomeHHeM peryTMpyiOTCA NPABOOTHOILUEHHA, CBAAHHBIE C peaiH3auHed
rpaxianuHoM Pb sakpennennoro 3a HuM Koneturyumelh PO npasa ofpamenns B
OpPraHel  MECTHOrO CaMOYNpPAaBleHHA, YCTAHABNMBAETCA MOPAJ0K  PACCMOTPEHHS
obpartenuii rpaxaad B anMuuncTpammio 0OV,

1.2. Opranusanus paboTel ¢ obpamiennaMn rpakgad s agvuaxctpammo JOY
BEAETCH B COOTBETCTBHH ¢ Koncturyumeii PD, « ®enepansueiv sakonom ot 02,02.06 1.
e 56-03 «O nopanxe paccMmoTpeHHs obpaimenmii rpanan Pds, Yerasom OV
HacTosium TTonoxennen.

[.3.  Ycranosnewnwit Hactoswmm  [lonoseHHeM NOPAIOK  pacCMOTPEHHA
OBPAILEHHHA MPakIaH PacnpoCTpanfeTcs Ha Boe oBpaleHHs TPAXIAH, 38 HCKIIOUeHHEM
oDpaieHti, KOTOPBIE MOLTeKaT PACCMOTPEHHIO B HHOM NOPAIKE, YCTAHOBICHHOM
(PelepallbHbIMH KOHCTHTYLIHOHHBIMH 3AKOHAMM M HHBIMH (eIepaibHBIMH 3aKOHAMH, a
TAKME MMHCEM, HCNOMHEHHEBIX Ha OodMuHAnBHBIY OlaHkax YYpeKIeHHHA, opraHusaumi,
MPEANPHATHHA, NOINHCAHHEIX HX PYKOBOJHTEIAMH, YIOTHOMOYCHHBIMH HA TO JTHIAMH,
KOTOPBIC PACCMATPHBAKOTCA B NIOPAJIKE, YCTAHOBICHHOM T4 o01el KoppecnotaeHii.

|4, Yerawomnewneifft  nacrosumm  [lonoskendem MOPANOK  paCCMOTpEHMH
oOpalleHHd  rpawaH pacnpoCTPAHASTCY HA  MPABOOTHOLUCHHA, CBA3AHHBIE ¢
paccMoTpeHHeM oOpaitleHuil HHOCTPEHMBIX Tpawiad W nun 0e3 rpamiaHcTsa, 3a
HCRMIOYCHHEM  CIYHaeB, YCTAHOBICHHBIX MEKIVHAPOAHEM aoroBopoM Poccuickoi
Denepaunn nin denepansHbEIM 3aKOHOM,

I.5. Tlpu paccmorpenun obpamenns He JONycKaeTcs pajriallieHHe ceenenmi,
comepiauxcs B obpamleduu, a TAKWE CBEJIEHMHE, KAacAlOMMXCH YACTHON IKHIHH
rpakiaHina, Des ero cornacus. He apnaeTcs pasrinauleHHeM cBeNeHHH, couepralimnxcs



B 00OpallieHuu, HalpaBJIeHUE MMMCbMEHHOTO OOpaIleHusl B TOCYJapCTBEHHBIN OpTraH,
OopraH MECTHOTO CaMOYIPABJICHHS WIN JOJKHOCTHOMY JIUITY, B KOMIETEHITUIO KOTOPHIX
BXOJIUT PEIICHHE ITOCTABJICHHBIX B 00paIlieHue BOIIPOCOB.

1.6.Anmunuctpanusa JIOY cucteMatnueckyd aHAIM3UPYET U 00001aeT 00palieHus
IpaXJIaH, COJACPKAIIUECs B HUX KPUTHYECKHE 3aMeYaHMs, C IEIbI0 CBOSCBPEMEHHOTO
BBISIBJICHUS W YCTPaHEHUs NMPHUYHMH, MOPOXKIAONINX HapyIIEHHWE IpaB M OXPaHICMBIX
3aKOHOM MHTEPECOB TPaXKIaH.

2. IIpaBo rpaxxaaH Ha o0paleHue

2.1. I'paxxnane uMeroT mpaBo oOpamiaThCsi JUYHO, B YCTAHOBIIEHHOM (opme, a
TaK)K€ HaNpaBiIsTh WHIWBUIyaIbHbIE M KOJUICKTUBHBIE IMHUCbMEHHBIE OOpallleHUus B
aamuHucTpanuio JJOY n1ubo T0KHOCTHRIM JTUIAM.

2.2. 'paxknane peaJn3yloT MpaBo Ha oOpaileHue CBOOOJHO W AOOPOBOJBHO, HE
HapyIIas mpaB ¥ CBOOOIbI IPYTHX JIUII.

2.3. ®opma obparreHus TpakjaHaMu BEIOMPAETCS CaMOCTOSITEITBHO.

2.4. PaccMoTpeHue 00palieHnii rpak/iaH OCYIIECTBISETCS OECIUTaTHO.

2.5. Tlpu paccmorpenun oOparnieHuss B agMuHucTparuio JJOY rpaxnaHuH umeer
paBo:

- MPEACTaBIATh JIONOJHUTEIbHbBIE TOKYMEHThl U MaTepHualibl, MO0 00pamaThCcs C
MPOCK00i1 00 UX UCTPEOOBAHUH;

- 3HAKOMUTBCA C JOKYMEHTAaMU M MaTepHallaMH, KACAIOIIMMUCS pPaCCMOTPEHUS
oOpallleHus, ecial 3TO He 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI JIPYTHX
JUL, €ClM B YKa3aHHbIX JOKYMEHTaX W MaTepHallax HE COAEpKATCi CBEICHUS,
COCTaBJISIIOIIME TOCYNApPCTBEHHYIO WM HHYI0 OXpaHsiemylo ¢eaepaibHbIM 3aKOHOM
TanHy;

- TOJIy4aThb NHUCHMEHHBIH OTBET MO CYHIECTBY IIOCTaBJICHHBIX B oOOpaiieHue
BOIIPOCOB, 32 UCKIIIOYEHUEM CITy4aeB, YKa3aHHbIX B 11.11.5.4, 5.8 HacTosiero [lonoxenus
yBEIOMJICHHE O Mepeajpecaliii MUCbMEHHOTO 00OpalieHus] B TOCYAapCTBEHHBIE OpTraHbl,
OpraH MECTHOTO CAMOYIPABJICHUS WINA JOJKHOCTHOMY JIUILY, B KOMIIETEHIUIO KOTOPBIX
BXOJIUT PELICHHE MMOCTABJICHHBIX B 00paIlleHuU BOIIPOCOB.

- oOpamaThCsi ¢ kKajgo0o0il Ha MPUHATOE MO OOPAIIECHUIO PEIICHUE WIH JIEHCTBUE
(Oe3aeiicTBuUE), a TAKXKE C 3asIBJICHUEM O MPEKPALIEHUU PACCMOTPEHUST OOpaIieHusl.

3. TpeOoBaHUA K MUCbMEHHOMY 00palleHHU IO

3.1. B nuceMeHHOM OOpamieHnu TPpaKIaH B 00S3aTEIHPHOM TOPSJIKE YKa3bIBAETCS
HAaWMCHOBAaHHUE AMUHUCTpAuM, JuO0 (QamMuiusi, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIA WJIM €ro JOJDKHOCTh B anmuHuctpauuu JIOY, a Takke CBOMO
baMuino, UM, OTYECTBO, TOUYTOBBIM ajpec, MO KOTOPOMY JOJKEH OBITh HaIpaBcH
OTBET, YBEIOMJICHHE Tiepeajpecaluu oOpalieHusi, Mu3Jaraer CcyTh MpeJIOKEHUS,
3asIBJICHUS WM KajJ00bl, CTABUT JIMYHYIO TIOJINUCH U JaTYy.



3.2. B ciyyae HEOOXOOUMOCTH B MOATBEPKICHHE CBOUX JIOBOAOB IPaKJIaHWH IO
MUCbMEHHOMY OOpAIlleHHI0 TpujaraeT JOKYMEHThl M MaTepuajibl JUOO HX KOIUH,
KHIDKKA W OpPWUTHMHAIBl HWHBIX JIOKYMEHTOB, TIPWIOKEHHBIE K OOparieHusm,
BO3BpAIIIAIOTCS 3asBUTENISAM I10 X TPOCHOE.

3.3. O6pamenue, nocrynupiiee B Aamuauctpanuio J1OY mo uHbopManmoHHBIM
cucTteMaM OOLIEro MOoJIb30BaHUs, MOJJIEKUT PACCMOTPEHHUIO B MOPSAKE, YCTAHOBIECHHOM
HacTosiuM [lonoxxenuem.

3.4. I'paxk1aHiH HAMNpaBIIIE€T CBOE MUCHMEHHOE OOpalleHuEe HEMOCPEICTBEHHO Ha
umMs 3aeayronied JIOY wunu ero 3amectutesned, B KOMIETEHIIMM KOTOPBIX BXOAUT
pellleHre OCTAaBIEHHBIX B 00paIIEeHUH BOIIPOCOB.

3.5. IluceMenHoe oOpallleHHEe MOUICKUT 00SI3aTENIbHON pEerucTpalui B TEUCHUE
TpeX THEeW ¢ MOMEHTA MOCTYIUICHUS.

Bce nmocrynatouue B agmunuctpanuio JIOY nucbMeHHblEe oOpallleHus Tpak/aH
MPUHUMAIOTCSI, YUUTHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpanimoHHblil nHAEKC oOpaIieHus
IpaKJaH YKa3bIBA€TCS B MHCHMEHHOM OOpAIlEHWH, KOTOPBIM CTAaBUTCS B HUKHEM
IIPaBOM YIJIy IEPBOTO JIMCTA.

3.6. ITuceMa rpakjaH ¢ IOMETKOM «JIMYHO» MOCIIE NPOUYTEHUS a[pecaToM, B CiIyvae,
€CJIi B HUX CTaBSTCS BOMPOCHI, TpeOyrolue OQUIMAIbHBIX OTBETOB, MEPENAIOTCA HA
PETUCTPALIMIO B YCTAHOBJIEHHOM MOPSIIKE.

3.7. IluceMeHHOe oOpaleHue, COJEpKalllee BOIPOCHI, PEIICHHE KOTOPBIX HE
BXOJIUT B KOMIETEHIMI0 aaiMUHUCTpanuu JJOY, nomayiexxur nepechlike B TEUEHUE CEMU
IHEH €O JHS PpErucTpallii B COOTBETCTBYIOUIMH OpPraH WJIM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMILY, B KOMIIETEHLIHUIO KOTOPOrO BXOJUT PELICHUE IOCTABJICHHBIX B
oOpallleHuu BOIPOCOB, C YBEJOMJICHUEM TpaXk/JIaHWHA O TIepeapecalii ero oopamieHus,
3a UCKJIIOUEHUEM CITy4asi, YKa3aHHOTO B ILII. 5.4, 5.8 HacTosiero [lonoxeHnust.

3.8. 3Bampemaercss HampaBlIATh >KajJoObl TpakJaH HaA PACCMOTPEHUE TEM
JOJKHOCTHBIM JuiaMm angMuuuctpauuu JIOVY, pemenne wnu nerictBue (Oe3nencTBHE)
KOTOPBIX 00XKaJTyeTCsl.

4. PaccMoTpeHne o0pameHuii rpa<aaH, MOAr0TOBKA OTBETOB

4.1. Obpamenue, nocrynuBiiee 3aBenyromniemy J1OY, momiexxur oOs3aTeIbHOMY
PacCMOTPEHHUIO.

4.2. Yuert, peructpariys, X0 pacCCMOTPEHHUS 00pAIIeHUS TPAXKIaH OCYIIECTBIISIFOTCS
3aBEAYIOIINM C 3aHECEHUEM B KYpHAJ M KaPTOUKY JIMYHOTO ITpUEMA.

4.3. 3agenyromuii [JOY:

- o0ecrieynBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCCMOTPEHUE
oOpaitieHusi, B ciiydae HEOOXOAMMOCTH — U C Y4YacTHEM TIpakJaHWHA, HAMPABHUBIIETO
oOparieHue;

- 3ampaliuMBaeT HEOOXOJUMBIE [UIsl PacCMOTpPEHHUsi OOpalleHus JTOKyMEHTHI U
Marepuanbl B JPYrUX OpraHax M y APYTHUX NPEANPUATANA W OpraHU3aluil roponaa, 3a
UCKJIFOUEHHUEM CY/I0B, OPTaHOB JJO3HAHUS U OPTaHOB MPEIBAPUTEIHLHOTO CIIEICTBHUS;

- PUHUMAET MEpPhI, HAMIPaBJICHHbIE Ha BOCCTAHOBJIICHUE WJIM 3aIUTy HAPYIICHHBIX



npaBs, CBOOO/ M 3aKOHHBIX MHTEPECOB IPAXKTAHUHA;

- JaeT MUCbMEHHBIE OTBETHI MO CYIIECTBY MOCTABICHHBIX B OOpAIIEeHHUH BOIIPOCOB;

- YBEIOMJIIET TpakJaHWHA O HANpaBJIEHUH €ro oOpalleHHs Ha PacCMOTPEHUE B
Apyroi opraH WM APYyrue MPeANnpusTUS U OpPraHU3alMHd TOpoAa B COOTBETCTBHM C UX
KOMIIETEHIIEH.

4.4. YupexleHus, NpeInpUsaTUsS U OpraHu3allid paiioHa IO HaNpaBIEHHOMY B
YCTaHOBIIEHHOM MOpsiiKe 3anpocy 3asenytouiero [0V, paccmarpupatolero oopaieHue,
o0s13aHbl B TeueHHe 15 AHell mpeaocTaBiiATh AJOKYMEHTBHI M MaTepHuaibl, HEOOXOIUMBbIE
IJI pAaCCMOTPEHHS OOpAaIllEHUs 32 UCKIIIOUEHUEM JOKYMEHTOB M MaTepuasoB, B KOTOPbIX
COZIepKAaTCsl  CBEAECHUS, COCTABIMAIONIME TOCYJAPCTBEHHYID WJIH  OXPaHIEMYIO
benepanbHbIM 3aKOHOM TaliHy, M JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK
PEI0CTaBIICHUS.

4.5. OtBeTbl Ha OOpallleHUsl TpakJaH, MpUCIaHHble Ha uMs 3aBenaytoiero JJOVY,
rOTOBATCS Ha OJIaHKE yupexaAeHUs 3a moanuchio 3aseayromero JJOY u peructpupyrorcs
B XKypHaJe.

7.6. OTBETHI NOJKHBI COACpPXKaTh KOHKPETHYIO M UYETKYI0 MH(GOPMALMIO 10 BCEM
BOIIPOCaM, MOCTaBJICHHBIM B OOpallleHUH rpakaaH. Eciu 3asBUTENIO JaH OTBET B YCTHOM
dbopme, TO B MaTepualiax, IPWIOKEHHBIX K OOpalleHHI0, JOHKHO OBITh ATO YKa3aHo.
Ecnu pgaercss mpoMexXyTOUHBIA OTBET, TO YKAa3bIBAETCS CPOK OKOHYATEIHHOTO PEIICHUS
MOCTABJICHHOT'O BOIIPOCA.

OTBeTbl, MOJArOTOBJICHHBIE HAa OCHOBAaHUU MPABOBBIX JOKYMEHTOB, JIOJKHBI
coJiepKaTh PEKBU3HUTHI ATUX TOKYMEHTOB C YKa3aHUEM JaThl U HAUMEHOBAHMS.

OTBeT Ha KOJIJIEKTUBHOE OOpaIlleHNE OTIIPABISAECTCA Ha UM IIEPBOTO MOJIMUCABIIETO
€ro JIMLA, €CJIM B MICbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HaJICKHUT JaTh OTBET.

OTtBer Ha oOpamenue, mnoctynuBmee B Aamunuctpamuio JIOY 1o
MH(GOPMALIMOHHBIM CHUCTEMaM OOIIEro MOJb30BaHUs, HAMPABISETCS IO MOYTOBOMY
azpecy, yKa3aHHOMY B OOpallieHHH.

4.7. OOpaiteHus rpaxaaH Moclie X PACCMOTPEHUS UCIIOJIHUTEISIMUA BO3BPAIIAIOTCS
CO BCEMHM OTHOCSUIMMHUCA K HUM MaTepuasamu 3aBenyromiero JOY, xoropsrit
dopMupyer nena, B TOM 4YHCIE€ C OTBETOM 3asBUTENI0 B CIydyae, €CIM JaBajoCh
nopyueHue HHPOPMHUPOBATH PYKOBOJCTBO O Pe3yJbTaTaX PacCCMOTPEHUS.

4.8. Ilopsimok BU3MPOBAHMS MOJTOTOBJICHHBIX OTBETOB Ha OOpAaIlleHUs Tpa)aaH 3a
noanuckio 3aseayomiero JJOY u ero 3amectureneil yCTaHABIUBAETCS CIETYIOIINN:

Ha BTOPOM DSK3EMIUISIPE OTBETa 3asABUTENIO B JIEBOM HIKHEM YTy YKa3bIBaeTCs
dbaMunusg ¥ TOANUCH MCIHOJHUTENS, HOMEpP €ero ciyxeOHoro tenedoHa, a Takxke
IPOCTABIIAIOTCS BHU3bl PYKOBOJUTENEH, YYaCTBOBABIIMX B TMOJTOTOBKE OTBETA, C
pacmudpoBKoil pamMunuii.

4.9. Ha kaxxaoM oOpallieHuy Mmociie OKOHYATEIbHOTO PEIICHUS M €r0 MCIOJHEHUS
JIOJDKHA OBITh OTMETKa 00 wucnoimHeHun «B neno», gara W JU4YHAs MOAMKCH
JOJHKHOCTHOTO JIMIIA, MPUHSBIIETO 3TO pemieHue. [pennoxenus, 3asBIeHUs U KanoObl,
KOIMU OTBETOB Ha rpaxkaaH (pOPMHUPYIOTCA B AEJIO B COOTBETCTBHM C YTBEPKIECHHOMN
HOMEHKJIATypOil 1edl.



5. Ilopsiiok paccMOTpeHHs OTAEJbHBIX 00panIeHuit

5.1. OOpamenus rpaxnaH, nocrynusimme 3asenywomemy JOY wu3 cpeacts
MaccoBoi HMH(pOpPMAIUU, PACCMATPUBAIOTCA B TMOPSAKE U CPOKH, MPETyCMOTPEHHBIE
HacTosiuM [lonoxxenunem.

5.2. B ciydae ecnu B MMCbMEHHOM OOpallleHWU HE yKa3zaHa (haMuWIvs TpakKIaHUHA,
HaIpaBUBILIEro OOpalleHUue U MOYTOBBIN aJpec, MO KOTOPOMY JIOJKEH OBbITh HAIpaBJIeH
OTBET, OTBET Ha oOparnieHue He naercsd 3aBeAyrommm JJOY, npuHuUMaeTcs pelieHue o
CHHUCAaHUH JaHHOTO oOparienus «B aemo».

5.3. Ecin B ykazaHHOM OOpalieHuu COJEPKATCA CBEIEHUS O TMOJATOTABIMBAEMOM,
COBEPILIAEMOM WJIM COBEPLIEHHOM IPOTUBONPABHOM JIEIHHM, a TaKXKe€ O JIMLE, €ro
MOJrOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBIIEM, OOpalleHHe MOAJIEKHUT
HaIPaBJICHHUIO B OPTraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

5.4. OOpaiienue, B KOTOpPOM OOXaldyeTcs cyaeOHOe peIIeHHe, BO3BpallacTCs
IPpKJIAHUHY C pa3bSICHEHUEM MOPSIKA 005KaTOBAHUS JAHHOTO CyI€0HOTO PeIICHUS.

5.5. Ilpu moyiydeHWH NHUCHBMEHHOIO OOpalleHUsi, B KOTOPOM COZAepkKaTcs
HEIEH3YpPHbIE, OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bI )KU3HHU, 3I0POBBIO MU UMYIIECTBY
JOJDKHOCTHOIO JIMIIA, @ TaKXE WIEHOB €ro CEMbH 3aBEAYIOIIMI BIPAaBE OCTABUTH
oOparnieHre 0e3 OTBETa IO CYIIECTBY IMOCTAaBJIEHHBIX B HEM BOIIPOCOB M COOOMIMUTH
rpaXJaHUHY, HampaBUBIIEMY OOpallleHue, O HEIONMYyCTUMOCTU 3JI0YNOTpeOIeHUs
IPABOM.

Pemenue o crnucanum gaHHoro odOpamieHusi «B neno» u HampaBieHUU COOOIEHUs
3agBUTENI0 O  HEAOMYCTUMOCTH  3JIOYHOTPEOJSIEHUS MpaBOM  TNPUHUMACTCS |
noanuceiBaetcs 3apeayromum J{OY wim 3amecTuTeneM.

5.6. B cinyyae ecnu TEKCT MUCHBMEHHOTO OOpaIeHUS HE MOANAETCS MPOYTEHHIO,
oOpallieHue He TMOJUICKUT HaMpaBICHUIO HA PACCMOTPEHHE U OTBET HAa HErO HE JaeTCs.
3asBuTEN0 00 3TOM COO0OIaeTcs, eciv ero (GaMuius U MOYTOBBIA aapec MOAMAIOTCS
npouteHuto. Pemienne o cnucanuu AaHHoro oOpamienus «B geno» u cooOuieHun
3asIBUTENIO IPUHUMAIOTCS U MOAMUCHIBAIOTCS 3aBEAYIOIIUM UM 3aMECTUTEIIEM.

5.7. OOpamienus rpak/iaH, TOCTYIUBIINE OT OJHOTO U TOTO e JIUIA TI0 OJHOMY H
TOMY € BOIIPOCY, €CJIM CO BPEMEHU I0JIa4M MEPBOr0 0OPAIEHUS UCTEK YCTaHOBJICHHBIH
HacTosMM [lonokeHneM CpoK pacCMOTPEHUS WIH 3aABUTENb HE COIIACEH C MPUHSATHIM
1o ero 0OpallIeHUIO PEIIEeHNEM, CUUTAIOTCSI TOBTOPHBIMHU.

[Ipu paboTe ¢ TOBTOPHBIMU OOpAIEHUSIMU IETIONPOU3BOIUTENL (POPMUPYET €TI0 C
YK€ UMEIOIIMMUCS JOKYMEHTaMH M0 00palieHusIM JaHHOTO 3asiBUTEJIS.

He cuutarorcss mOBTOpHBIMH OOpallleHHs] OJHOTO W TOTO e 3asBUTENsS, HO IO
pa3HBIM BOIIPOCaM, a TAK)KE MHOTOKPATHBIE — IO OJTHOMY M TOMY K€ BOIPOCY B Cllydae,
€CJIM MIPUYUHBI, 10 KOTOPBIM OTBET MO CYIIECTBY MOCTaBICHHBIX B 0OpAIlIEHUU BOIPOCOB
HE MOr OBbITh JaH, B IMOCIEAYIOIIEM OBLIM YCTPAHEHbI, TPaKJaHUH BIPAaBE BHOBb
HaIpaBUTh oOpareHue 3apeayromemy JJOVY.

5.8. B ciydae eciid B TUCbMEHHOM OOpallleHUU TPaKJIaHWHA COAEPKUTCS BOIPOC,
Ha KOTOpPHIA €My MHOTOKPAaTHO JaBajUCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3H C



paHee HampaBJICHHBIMU OOpAIICHUSMH, U TIPU 3TOM B 0OpallleHUH HE MPUBOJAATCS HOBBIC
JOBOJIBI WM OOCTOSITENhCTBA 3aBenyromuii  JIOY BmpaBe nNpWHSATH pelieHUE O
0E30CHOBATEIBHOCTH  OUYEPENHOTO OOpalleHuss W MPEKpallleHud TEepPenucKu ¢
rpaxgaHnHoM. O JaHHOM pEIIEHWH YBEAOMIISIETCS TpPa)KJaHWUH, HalnpaBUBLIUN
oOpailieHue.

5.9. B ciyyae ecnu OTBET IO CYHIECTBY MOCTABJIEHHOI'O BOIpOCa B OOpallleHUH HE
MOXET ObITb JaH 0e3 pasrjamieHus CBEACHHUH, COCTABISIONUX OXPaHIEMYIO
(benepaibHbIM 3aKOHOM TaliHy, TpakJIaHUHY, HAIPpABUBILIEMY OOpallieHrne, CooOaeTcs o
HEBO3MOKHOCTH J1aTh OTBET IO CYLIECTBY B CBSI3M C HEIONMYCTHMOCTBIO pa3rilallleHUs
YKAa3aHHBIX CBEICHUM.

6. Cpoxku paccmoTpeHusi o0OpanieHuil M yBeOMJIeHHe 3asiBUTeJIel

6.1. O6pamenusi, noctynupiue 3apeaymwomieMy JJOY, paccmaTpuBaroTcs B CPOK J10
OJIHOTO Mecdlla CO JHS MX PEerucTpalnuu, €clii MHOM CpOK (MEHbIIWN) HE YCTaHOBJIEH
pykoBoauteneM  Jaubo  ero  3amectutenem.  OOpamieHusi, He — TpeOyrouue
JIOTIOJTHUTEIPHOTO HW3Y4YEHUsT W TPOBEPKH, paccMaTpuBaroTcs Oe3oTnaratenbHo. O
pe3yabTaTax pacCMOTPEHHUS YBEIOMIIIOTCS 3asIBUTEIH.

6.2. B UCKJIIOYUTENBHBIX ClIy4asiX pPYKOBOJUTENb BHOpPABE MPOJJIUTH CPOK
paccMoTpeHust oOpainieHus: He Oosiee yem 3a 30 gHEl, yBeJOMUB O TIPOJJICHUH CPOKa €ro
pacCMOTpeHUsI  TpaxJaHWHA, HampaBuBliero ooOpamenue. [lponnenue  cpoka
oopMiIsieTCs MCIOJIHUTESIMM HE MEHee 4YeM 3a IsATh JHEH [0 HUCTEYEHHs] CpoKa
pPaccMOTpPEHHUsI OOpaILICHHUS.

7. Oprann3auusi padoThl 0 JJUYHOMY NPUEMY I'PAKIAH

7.1. T'padbuk u mopsgok awgHoro mpuema rpaxiaaH B JIOY ycranaBmuBaeTcs
PYKOBOJUTEIIEM.

7.2. 1lpn TMYHOM mpHEMe I'PAKIAHUH NPEABABIAET NOKYMEHT, YIOCTOBEPSIOLIUIA
€ro JUYHOCTb.

7.3. 1o Bompocam, HE BXOAIIMM B KOMIIETCHIMIO 3aBeaytouiero 10V, 3assurensim
PEKOMEHYETCsl OOPaTUTHCS B COOTBETCTBYIOIIME OPraHbl, YUPEKIACHUS, OPTaHU3ALHMH.

7.4. Bo BpeMs 3amucd Ha IMPUEM 3aBEIYIOLIMI 3aIOJHIET KapTOYKy JUYHOIO
npuemMa rpaxiaaHuHa (¢opma mnpuiaraetTcs), B KOTOPYIO 3aHOCHTCS COJEpXaHHUe
oOpallieHusl TpaKAaHUHA HA JTUYHOM MPHUEME, a TAK)KE PE30JIONUS BEIYIIEro MpHEM, C
[OpYYEHUEM JIOJDKHOCTHOMY Juiy. IIpu HeoOXoaMMocTH rpakaaHaMm Ipezajiaraercs
U3JI0KUTh CYTh BOIpOCa B MMCbMEHHOM BuJE. [IMcbMEHHOE OOpallieHue B 3TOM Cllydae
PETUCTPUPYETCS U paCCMATPUBAETCS B YCTAHOBIICHHOM IOPSAKE, a B KAPTOUYKE JEJIAeTCsA
oTMeTKa «OCTaBJIEHO 3asBJIECHUE» U ]aTa PETUCTPALUU.

B cnydae ecnu u3nM0XKEHHBbIE B YCTHOM OOpaimieHMH (akTbl U OOCTOATEIHCTBA
ABIIIOTCS OYEBUJIHBIMH W HE TpeOyIOT ONOJHUTENIBHON TMPOBEPKH, OTBET  Ha
oOpallleHue ¢ coryiacusi rpakJaHiuHa MOKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO IpuemMa, o
4YeM JIeJIAeTCs 3alliCh B KAPTOYKE JIMYHOTO MpHUEeMa IPAKJAHNHA. B OCTANBHBIX Clydasx
JaeTcsl MMCbMEHHBIM OTBET 110 CYLIECTBY ITOCTABJIEHHBIX B OOpAILlEHUU BOIPOCOB.



7.5. Ilpu MOBTOPHBIX OOpAIEHUSX MOJOMUPAOTCS UMEIOIIUECS MAaTEPHAIBI TI0 JCITy
3asBUTEIIA.

7.6. B xome muyHOTO TIpUeMa TpakIaHUHY MOXET OBITh OTKa3aHO B JajbHEHIIEM
PacCMOTPEHHUH OOpaIeHUs, €CITM eMy paHee ObLT 1IaH OTBET 10 CYIIECTBY MOCTaBICHHBIX
B 00palieHu BOIPOCOB.

8. PaGora ¢ oOpameHnsiMmm, NOCTABJIEHHBIMUA HA KOHTPOJIb

8.1. OOpamenus, B KOTOPbIX COJAEPXKATCA BOMNPOCHl, MMEIOIIHE OO0NbIIOE
OOIIIECTBEHHOE 3HAYEHHE, COOOIAeTCs O KOHKPETHBIX HApPYIICHUSAX 3aKOHHBIX MpaB U
MHTEPECOB Ipak1aH, Kak npasuio, ctaBarcs Ha KOHTPOJIb.

8.2. Ha xontponbHbix oOpamenusx craesarcs nometku «KOHTPOJIb» wu
«ITOJIEXKUT BO3BPATVY ».

8.3. JIoJKHOCTHOE JIMLIO — UCIOJHUTENb B YCTAHOBJIEHHBIE CPOKHM pacCMaTpUBAET
KOHTpPOJIbHOE oOpalnieHue, HHQOpMHUpPYET O pesynbrarax 3aseaytomiero JAOY  mmbo
3aMECTHUTES, CTAPILIEro BOCIIUTATENSI, TOTOBUT OTBET 3asBUTEIIO.

8.4. Eciu B oOpalieHUsIX TOCYyJAapCTBEHHBIX OPraHOB COAEpPKATCs MPOCHOBI
npouH(OpPMUPOBATh HMX O pE3yJabTaTaX pPACCMOTPEHMSI TPaKJaH, TO HCIOJHUTENb
rOTOBUT OTBET U uUM. Kak mpaBuio, 3Tu oTBeTH moAmuchiBatoTcs 3aBenyromum J1OY.
3agenyrommii  JIOY BopaBe MNpeasioKuTh MCIOJIHUTENO MPOJOJDKUTE padoTy ¢
IPOBEJCHUEM [OMNOJIHUTEIbHBIX MPOBEPOK WM IOCJIE MNOJANMCAHUS OTBETA CIMCATh
MaTepuaibl 0 pe3ysbTaTaM paccMOTpeHus oopateHus «B neno».

8.5. OOpalleHHE CUUTAETCSI UCHOJHEHHBIM M CHUMAETCSl C KOHTpPOJS, €CIH
pPaccMOTPEHbl BCE IOCTaBJICHHBIE B HEM BOIIPOCHI, MPUHATHI HEOOXOAMMBIE MEPHI,
3asBUTEIISIM JaH OTBET.

8.6. IlucbmenHble oOpalieHusi, Ha KOTOpbIE JAOTCS MPOMEXYTOUYHBIE OTBETHI, C
KOHTpOJISI He cHUMatoTca. KOHTpoIb 3aBepiaeTcst TOIBKO MOCIE BEBIHECEHUS U IPUHSITHS
MCUEPIBIBAIOIINX MEP MO Pa3pelleHUI0 MPEJIOKEHUS, 3asBICHMs, *Kanoobl. Pemienue o
CHSITHM C KOHTPOJISI MpuHUMaeT 3aBeaytouias JJOVY.

8.7. KoHTposbHblE OOpallleHusl JOJKHBI COJEPKaTh KOHKPETHYKD U YETKYIO
H(OPMALIMIO IO BCEM BOIIPOCaM, TIOCTABJICHHBIM B OOpAILIEHUSX TPAXKIAH:

- €CIId CPOKH PacCMOTPEHUs MPOJUICHBI, TO JOJDKHBI ObITh YKa3aHbl NMPUYUHBI U
OKOHYaTeJIbHAasl JlaTa PacCMOTPEHHs, MO HUCTEYCHHH KOTOPOH OylIeT MOMOTHUTEIHHO
COOOIIIEHO O MPOCIIaHHON paboTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEJb B TOM WJIM MHOU (opme
IpouH(GOPMUPOBAH O PE3yJIbTaTaX PACCMOTPEHMUS;

- OTBET 3asBUTEIIO MOAIUCHIBACTCS PyKOBOJUTEIEM;

- K OTBETY MPHUKIIAABIBAETCS OPUTHHAI PACCMOTPEHHOTO OOpalleHUs Tpa)<IaHKHa,
ecau Ha HeM ctouT mramil «[IOJIEXKMUT BO3BPATVY ».

9. KoHTpoJb 32 co0/I0AeHIEeM MOPSAKA PACCMOTPEHHUs 00paleHui
9.1. JIomKHOCTHOE JIMIIO B Mpeeax CBOCH KOMIETEHIMH OCYIIECTBIISET KOHTPOIb
3a CcOOJIOIGHMEM TIOpsIIKA PacCMOTpPEHHsI OOpalleHui, aHaIM3UpPYeT COJep’KaHHe,



MOCTyMarmux obpameHuit u uHbopMmupyeT 3aBemytomiero JIOY o HapymeHusx
WCITOJTHUTEIIbCKOW TUCITATIITUHBI.

9.2. 3aBenyroumii /I0Y npuHHMaeTr Mepbl MO CBOEBPEMEHHOMY BBISBICHUIO U
yCTpaHEHUIO IPUYUH HApPYIIEHHUs MIPaB, CBOOO 1 3aKOHHBIX HHTEPECOB I'PaXIaH.

9.3. JIuna, BUHOBAThIE B HAPYLICHUU MOPSAKA PACCMOTPEHMs 00OpallleHUI IPpak/IaH,
U3JI0KEHHOro B HacrtosimieM [loyoxeHuu, HECYT OTBETCTBEHHOCTb, MPEIYCMOTPEHHYIO
3aKOHOAaTeJILCTBOM PD.

10. XpaHeHue MaTepHaJIOB 10 00palleHUAM I'PAXKIaH

10.1. 3aBenyromuii JIOY ocyiiecTBiIsieT XpaHEHUE U UCIIOIb30BaHUE B CITPABOYHBIX
Y UHBIX LIEJSIX MPEAJIOKEHUH, 3asBICHUN U %Kano0 rpakiaaH.

10.2. BHecTu B HOMEHKJIATYPY KypHaJI PETUCTPALIUU IO OOpAIICeHUSIM TPaXkKIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB MO OOpaIleHUsM TpaxkIaH
BO3jaraercs Ha 3aBenyroniero J10Y.

10.4. YcranaBnuBaeTcs CpOK XpaHEHUS MPEASIOKEHUM, 3asBICHUM, Kano0 rpakaaH
U JOKYMEHTOB, CBSI3aHHBIX C HX pPACCMOTpPEHHUEM U paszpermieHuem — 5 ier. B
HEOOXOAMMBIX CIydasx SKCIEPTHONW KOMHCCHEH MOXKET OBITh MPUHSATO pEIIeHHe 00
VBEIMYCHUN CpPOKA XpaHEHUS WIM O TMOCTOSSHHOM XpaHEHWW HambOojee IEHHBIX
NPeII0KEHUH rpak/iaH.

10.5. Ilo wucTeyeHHMHM YCTAHOBIEHHBIX CPOKOB XpaHEHHUS JIOKYMEHTBHI IO
NPEAJIOKEHHUSIM ~ 3asIBJICHUSIM UM >Kajo0aM TpaxkJaH IMOJJIeKaT YHUYTOXKEHHUIO B
COOTBETCTBUH C YTBEpKJIeHHbIM DenepanibHOM apxuBHOU ciyx00i Poccun 06.10.2000r.
[lepeyHemM THUIIOBBIX YMPABICHUYECKUX JOKYMEHTOB, OOpa3yIOMUXCS B JEATEIbHOCTH
OpraHu3alMH, ¢ YKa3aHUEM CPOKOB XPaHEHMS.

10.6. XpaHeHue Jien1 y UCIIOJIHUTENEH 3alpeniaeTcs.

10.7. OGparienus rpaxaad MOTYT HalPaBIISATHCS B ApXUB 0€3 PaCCMOTPEHHUS, €CITU B
HUX COJEpPKAaTCAd PAaCcCYX ICHUS MO H3BECTHBIM MpoOJeMaM WM TMOJHUMAIOTCS YKe
pElIeHHbIE BOMPOCH, HE TPEOYIOIIME JOMOJHUTEIHHOTO PACCMOTPEHMS, a TaKKe
OECCMBICIIEHHBIE MO COACPIKAHUIO.

10.8. Pemienue o criucanuu yka3aHHbIX oOpanieHui npuHumaet 3apeayronui JI0Y.



ITPUJIOXEHUE

K [Tonoxxenuto o mopsiake
paccMOTpeHHs 00paleHUI rpaskIaH
B MJIOV «Jletckuii cag Ne 105

KAPTOUYKA JIMYHOI'O IPUEMA I'PA’KJIAH
3apeaywmmm MAOY «/lerckmit caxg Ne 105»

Jlara mpuema
®.N.0. rpaxxianuHa
Mecto paboThl
Jlomataum agpec
Tenedon
Coneprxanue yCTHOTO OOpaIieHus

PesynbTaT paccMoTpeHust yCTHOTO 0OpaIieHus rpakIaHnHa
1. KoMy otnpaBieHo (pe30JIro1us)

2.J1aTa UCTIOJTHEHUS
3.JlonoTHUTEILHBIN KOHTPOJTH
4.CHATO C KOHTPOJISA
5.Pe3ynbrar
6.JlaTa, TOJDKHOCTH UCHOJTHUTEIS

7.0T rpaxxaaHuHa MPUHATO MUCbMeHHOE 3asBieHue (IIpumaraercs)
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